
Planning for the Future: 
Steps for Career Advancement 

 
Introduction: Evaluating Your Career Path

 
Choosing to 
Choose 

Some people 
knew what they 
wanted to be 
when they grew 

up right from the very beginning and 
followed that career path throughout 
their life.  For most of us, on the other 
hand, answering that question is not 
as easy. 

There are many choices to consider 
when selecting a career path.  A good 
starting point might be to ask yourself 
some questions. 

What am I interested in? 

What am I good at? 

What am I passionate about? 

What does it mean to be 
successful? 

 

 

 

Work takes up about half of our 
waking lives, and, for better or worse, 
our jobs give us a social identity. 
Good career planning means being 
able to look with clear sight at your 
current situation and being able to 
envision your career in the future. 

That career future is your choice and 
you have the ultimate freedom to 
make decisions about your potential 
career path based on your passions, 
interests and your skill set.  In other 
words, you can choose to choose. Of 
course, there are seemingly 
innumerable hard limitations of 
circumstance that make up the field of 
our possible actions, but the more we 
feel like we are agents in our lives and 
agents of our futures, the more 
happiness we will have.  

You may be already established on a 
career path, considering a new career, 
or just starting out. This chapter is 
intended to give practical ideas that 
will be meaningful in each of these 
cases.   
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Career and Personality Tests 

If you are re-evaluating your current job trajectory or thinking about a new career, 
there are a variety of career suitability and personality tests available for you to 
take, either online or from career counseling services and career coaches. Even if 
you think you don’t need these tools, they can’t hurt. The Myers-Briggs 
Personality Test, in particular, has had a good run in a number of settings, 
including online dating as well as human resources.  

Often, however, we rely on tests like these to be external validators for things that 
we already know. “Look! I’m an introvert! This quiz says so.” Certainly these tools 
can be helpful when you are mulling over ideas, but ultimately the surest route to 
self-knowledge isn’t to ask around! 

Evaluating 
Your Career 
Path  

In evaluating your 
career path, you 

might want to think in terms of the 
long-term and the short. Your long-
range vision, what you’re shooting for, 
isn’t necessarily what you’re shooting 
at today. Let your long-range thinking 
be shaped by as much self-knowledge 
as you have available.  

For many, having a job with a purpose 
or mission matters more than making 
a lot of money. This can happen at the 
beginning of your career, or it can 
change over time. Usually, when that 
happens, the change is a good one 
that results in a more rewarding 
possibility.  

Every career path has twists, turns and 
forks in the road. You might have 
come out of law school planning to be 
a high-powered corporate attorney 
who will retire at fifty and travel the 
world. Then, in your thirties, you 
found that you derive purpose from 
helping the poor and the 
disadvantaged. Do you take the leap 
and the pay-cut and go to work for 
the nonprofit now?  

Many women and sometimes men 
choose to modify their career course 
dramatically by taking time off to raise 
their children or to follow other 
dreams. These are hard choices, with 
salary implications for years to come. 
But, with deep personal reflection on 
what matters most and what path will 
bring about the most personal 
satisfaction and happiness, making 
the hard choice can ultimately be the 
right one. 
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Once you’ve done the deep thinking 
part, the rest is mere technique. It 
goes without saying that you need to 
understand the ladder in your chosen 
field. In the nursing field, for instance, 
a candidate might begin their career 
as a Certified Nurse Assistant, move 
on to become a Licensed Practical 
Nurse, and ultimately reach the level 
of Registered Nurse.  Climbing the 
ladder might involve a series of 
accreditations, developing skills and 
earning promotions, or other means 
of adding job responsibility. These 
things vary by field, but the ladder 
can be your initial structuring tool for 
planning advancement in your career.  

There has been a push towards 
younger and younger accomplishment 
in the last decade or so. Think of high 
school students founding nonprofits 
as one example. As a result of this 
trend, many professional programs 
have skewed younger and younger. 
Imagine the wiz kid who finishes a 
PhD in clinical psychology and obtains 
a professional license to practice at 
the age of twenty-five. He’s done 
everything right – no, he’s done 
everything righter, better than his 
peers – but he can’t find clients to 
support a private practice because, of 
course, he’s only twenty-five years 
old. It happens. 

Thus, it is important to be realistic and 
have a realistic plan for advancement. 
This can be difficult for some if they 
are accustomed to easy advancement 

or believe that workplace trends 
exemplified by information 
technology, where disruption and 
youth have been the rule, are the rule 
everywhere.  

They are not, and most fields and 
industries have long-established and 
regimented pathways for 
advancement. Being a “go-getter” 
shows your bosses that you want to 
move up the ladder, but a balance 
should be struck, and, often, a line 
maintained.  

 

How to Write 
a Resume 
That Stand 
Outs 

Employers often 
review hundreds of resumes and 
applications for a single job posting.  
The time that you spend polishing 
your resume is time well spent. 

Design is important.  You want 
your resume to stand apart 
from others in the pile.  A 
simple, clean and modern 
design is best.  You can 
download a template online, or 
use a prebuilt template in your 
word processing software to 
get started.  Use a font size of 
10-12 to make it easy to read. 
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Data from CareerBuilder.com 

(www.careerbuilder.com/share/aboutus/pressreleasesdetail.aspx?sd=7%2f24%2f2014&id=pr834&ed=12%2f31%2f2014)  

Asking for a 
Raise 

Do you want to 
make more 
money while 
keeping the job 

you currently have? Annual salary 
increases are the norm, and you might 
also get regular or occasional bonuses 
or profit-sharing checks. But if you 
want a bump in salary outside those 
mechanisms, you’ll have to ask for it.  

Asking for a raise can be one of the 
most dreaded and awkward things 
that you will ever have to do in your 
job. But it doesn’t have to be. Go in 
clear-eyed, and don’t let it get 
personal. Even if your job is the most 
cubicle-bound, think that you are, in a 
real sense, not just an employee but 
an entrepreneur tending your 

business. And just as you would never 
set out on a new business venture 
without a good business plan, you 
shouldn’t set about asking for a raise 
without a serious plan, either.  

First, you should understand the 
mechanisms for salary increases in 
your company. If it’s standard to offer 
increases regularly, once a year, and 
tied to a performance review, then it 
isn’t likely that you’ll be successful 
trying to negotiate a raise outside of 
that mechanism. Use the mechanisms 
that are in place to your advantage, 
applying the strategies outlined here. 
If, on the other hand, you think that 
there might be more fluidity with 
regards to timing, this doesn’t mean 
that anytime is fine. You should think 
carefully about your approach. Maybe 
you just wrapped up an important 
project – with a bow on top – and 
now you’re lined up for another; 
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percentage of a CEO’s salary will 
come in the form of a bonus tied to 
the company’s performance than a 
low-level employee’s. Profit sharing 
makes sense when a company has 
been profitable for a number of years 
and is expected to remain that way. 
Employee stock ownership plans 
(ESOP) are a related phenomenon. In 
an ESOP, employees are 
remunerated, in part, with stock in the 
company.   

 

Making 
Comparison 
Charts 

When comparing 
job offers or even 

a single job offer, you can make a 
chart and assign dollar values to the 
benefit components and even to 
many of the lifestyle factors, like the 
cost of gas for your commute.  

At first glance, Job Offer 1, below,  
looks more attractive. The salary is 
higher, and the job is in a swank office 
building downtown. However, when 
you carefully compare the benefits 
and other calculable factors, Job 
Offer 1 and Job Offer 2 are nearly the 
same.

Job Offer 1: 

Salary $60,000 

10 Paid Days Off  
(two weeks vacation) 

$2,500 

Commute  
(job is an hour away) 

($3,200) 

Dry Cleaning and 
Wardrobe (business 
attire required) 

($2,000) 

Health Insurance  
(your portion) 

(1,550) 

Retirement  
(matching contribution) 

$1,400 

Estimated Adjusted 
Compensation 

$57,150 

Job Offer 2: 

Salary $55,000 

15 Paid Days Off  
(three weeks vacation) 

$3,500 

Commute  
(25 minutes away) 

($1,500) 

Dry Cleaning and 
Wardrobe (casual attire) 
 

($500) 

Health Insurance  
(your portion) 

($1,100) 

Retirement  
(matching contribution) 

$1,800 

Estimated Adjusted 
Compensation 

$57,200 
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Occupational Statistics: 
Entry-Level Education, On-the-Job Training, Projected Number of New 

Jobs, Projected Growth Rate, 2017 Median Pay 
 

OCCUPATION 
ENTRY-LEVEL 
EDUCATION 

ON-THE-JOB 
TRAINING 

PROJECTED 
NUMBER 
OF NEW 
JOBS 

PROJECTED 
GROWTH 
RATE 

2017 
MEDIAN 
PAY 

Accountants and auditors Bachelor’s 
degree 

None 50,000 or 
more 

Faster than 
average 

$55,000 
to 
$74,999 

Actors Some college, 
no degree 

Long-term on-the-
job training 

5,000 to 
9,999 

Faster than 
average 

The 
annual 
wage is 
not 
available. 

Actuaries Bachelor’s 
degree 

Long-term on-the-
job training 

5,000 to 
9,999 

Much faster 
than 
average 

$75,000 
or more 

Adhesive bonding machine 
operators and tenders 

High school 
diploma or 
equivalent 

Moderate-term on-
the-job training 

Declining Decline $25,000 
to 
$34,999 

Administrative law judges, 
adjudicators, and hearing 
officers 

Doctoral or 
professional 
degree 

Short-term on-the-
job training 

0 to 999 Slower than 
average 

$75,000 
or more 

Administrative services 
managers 

Bachelor’s 
degree 

None 10,000 to 
49,999 

Faster than 
average 

$75,000 
or more 

Adult basic and secondary 
education and literacy 
teachers and instructors 

Bachelor’s 
degree 

None Declining Decline $35,000 
to 
$54,999 

Advertising and promotions 
managers 

Bachelor’s 
degree 

None 1,000 to 
4,999 

As fast as 
average 

$75,000 
or more 

Advertising sales agents High school 
diploma or 
equivalent 

Moderate-term on-
the-job training 

Declining Decline $35,000 
to 
$54,999 

Aerospace engineering and 
operations technicians 

Associate’s 
degree 

None 0 to 999 As fast as 
average 

$55,000 
to 
$74,999 

Aerospace engineers Bachelor’s 
degree 

None 1,000 to 
4,999 

As fast as 
average 

$75,000 
or more 

Agents and business 
managers of artists, 
performers, and athletes 

Bachelor’s 
degree 

None 0 to 999 As fast as 
average 

$55,000 
to 
$74,999 

Agricultural and food 
science technicians 

Associate’s 
degree 

Moderate-term on-
the-job training 

1,000 to 
4,999 

As fast as 
average 

$35,000 
to 
$54,999 


